
Western Christian Preschool
Claremont • Upland

3105 Padua Avenue
Claremont, CA 91711

909-624-8291 Ext. 246
Preschool Office 909-626-1377

242 W. Ninth Street
Upland, CA 91786

909-920-5350

www.westernchristian.org

Providing a Christ-centered Community that Integrates Faith and Quality Education

REGISTRATION PACKET
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Western Christian Preschool 
PARENT CONTRACT

I understand the following to be the terms in which my child is enrolled:             (page 1 of 2)

I am requesting my child’s hours to be: 

 From: To: 
Monday   
Tuesday   
Wednesday   
Thursday   
Friday   

My child will be at Preschool ONLY during the contracted days.  Any changes in this schedule will require 
the Director’s approval.    Please initial_______.

My fee is ___________ per month for the above hours and days. 

My child/children will attend the program unless either the child or parent is ill.  Other reasons must be valid.  
I will be charged for all days contracted, regardless of absence, I also understand I will be charged for days 
the center is closed.   

No sick children will be accepted into the program and all ill children will be sent home. 

I will contact the Preschool office at (909) 624-8291 Ext 246 OR (909) 626-1377 between the hours of 6:30 
a.m. - 9:30 a.m. to report my child’s absence.  My child’s teacher may also contact me to inquire about my 
child’s well being. 

I agree to submit a medical excuse if my child is absent for more than one week and understand the child will 
not be readmitted without the medical excuse. 

If my child is absent for more that one week without contacting the school, my child will be dropped from 
the program and another child will be enrolled in my child’s place. 

I am responsible to complete a drop form if my child is dropping from the preschool.  If I drop my child from 
the program without a two week notice given to the school office, staff or director, I will be charged for 
those two weeks. I agree to bring a minimum of one change of clothing, training pants, diapers as needed for 
my child.  I also understand my child may bring a special blanket or doll for nap - but no other toys should 
be brought to the Preschool. 

I also will bring a set of clothing and one pair of shoes for my child in case of an emergency which will be 
left at the preschool. 
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Western Christian Preschool 
PARENT CONTRACT 

I agree to pay all fees in advance and to adhere to the financial policies.              (page 2 of 2)

Financial Policies: 
1. Tuition:  Your monthly payment is due on the first day of the month your child is scheduled to attend.   
2. Late Charges:  Children need to be picked up by 6:00.  If a child is not picked up by 6:00, there will 

be a late fee in the amount of $1.00 for each minute after 6:00. The late charge will be paid at time of 
pick up or it will be billed; excessive lateness is subject to being dropped from the Preschool.   

3. Additional Charges for Half Day Program:  Half day program is from 8:30 a.m. to 12:00 p.m.  If you 
drop off your child prior to 8:15 a.m. or pick-up after 12:15, a $5 late fee for every hour or portion 
there of will be billed to your account. 

4. Delinquent Accounts:
*Your account becomes delinquent if not paid on the first day of the month your      
  child is scheduled to attend.  Your account will be charged a fee of $25.00 late fee on the 11th of 
each month that tuition is not received (a ten-day, late-fee, grace period).

      *A twenty day grace period is allotted on accounts, after which your child will no
        longer be enrolled in the preschool. 
     *If a difficult financial situation develops, please see the preschool director to
       explore possible alternatives. 

5. Returned Checks:  A fee of $75.00 will be charged for any checks returned due
        to insufficient funds. 
If my child is enrolled in preschool for the full year (September –June), I am entitled to a one-week vacation 
absence with no charge, prorated at the number of days per week my child attends. I will need to fill out a 
vacation slip requesting my vacation, one week prior to my vacation time. 

No child will be released from the Preschool to any adult unless that adult is on the permission form, or a 
signed permission slip signed by me must accompany that person.  I will also notify my child’s teacher by 
phone to prepare my child for the change. 

It is my responsibility to keep the preschool staff updated if changes occur which would effect my child, i.e. 
changes in work/home number, address, physician, custody or visitation, etc. 

I give permission for my child to take adult supervised walks in the immediate neighborhood of the Western 
Christian Campus.  I have no objection to my child being included in photographs, slides or movies taken at 
Western Christian Preschool which might be used for purposes of interpreting the school program. 

Western Christian Preschool has the right to change any of its admission requirements, its’ parent handbook 
or its registration packet at its discretion. However, parents of enrolled children will be given a two-week 
review period in which to read and sign the revised contract.

I have read this registration packet and received my Parent Handbook and in signing this contract, I agree to 
follow its contents or my child could be withdrawn from the preschool with no tuition reimbursement for the 
current month. A new contract must be signed annually. 

Parent Signature___________________________________     Date:_________________ 

Child’s Name (Print)________________________________ 
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PARENT AGREEMENT 

We have read the Parent Handbook and have been given an answer to any questions we may have had 
regarding its content on its’ policies, procedures or daily school operations.  We understand and agree to abide 
by it. We agree to accept all regulations of Western Christian Preschool.  We understand the preschool does 
not tolerate profanity, obscenity in word or action, or disrespect to the personnel of the preschool.  We will 
encourage our child to comply with the preschool’s regulations.  We realize that the preschool reserves the 
right to dismiss any child who does not respect its spiritual standards or cooperate in the educational program.  
We understand that damage to property by our child will be directly charged to us.  We agree to pay the tuition 
and any other fees as are chargeable according to the current tuition schedule on the date due.   

____________________________       ________________________      ____________ 
Parent/Guardian Signature                Please print child’s name           Date 

_________________________        ______________ 
Preschool Director’s Signature            Date 

*Please return the “Parent Agreement” to your child’s teacher. 



Important�Information�
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Daily�Needs:�
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Medication:���
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Disaster�Kit:�
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